
BUDGET NOTES FOR IOLTA DISCRETIONARY GRANTS
1.
No service or activity carried out by the grantee with IOLTA funds may be subcontracted or subgranted unless specifically approved as part of the original grant application.

2.
All budgets and reports must reflect actual costs allocable to IOLTA funds; no general amounts for administrative, indirect, or overhead charges will be funded. The basis for charging expenses to the IOLTA grant funds must be reasonable and consistent and must be detailed on the budget form and/or the schedules.

3.
The Annual Expense Budget in Column 2 should be the total annual agency budget excluding the proposed IOLTA grant.

4.
Capital acquisitions are defined as those costing $1,000 or more, including both outright purchases and lease-purchase arrangements where the item can be purchased at the end of the lease term for less than 20% of its original value. They are permitted with IOLTA funds if specifically itemized in an approved budget and are directly related and necessary to the purpose of the IOLTA grant. 

5.
If any consultant is to be paid with IOLTA funds, the name, address, federal Tax I.D.


number, and purpose of the engagement must be disclosed on the appropriate schedule. A written agreement with the consultant detailing the terms of the engagement must be executed and retained by the grantee.

6.
Any out-of-state travel in excess of $200 proposed as part of the grant budget must be detailed on the appropriate schedule.

7. For Major Grants, grant payments will be made by IOLTA at the beginning of each quarter subject to the timely submission and satisfactory review of the required reports and financial statements.

8. Program and financial reports must be completed and submitted as specified in the grant documents.

9. 
Any IOLTA grant money unencumbered or unexpended by December 31, 2012 must be returned to IOLTA no later than 30 days after the end of the grant period (January 31, 2013).
10.
Additional accounting requirements will be provided upon award of the grants.
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